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CIA INTERNAL LSk

1 AUG 1960

MEMORANDUM FOR: Chief, Records gement Staff
SUBJECT : Including Pf1ing Workshops In Agency
Training Programs

1. The recommendation made In your 26 July memorandum Is
an excellent one. 1| shall ask the Chief of the iIntelligence
School to work with you in planning a schedule of Fillng
Workshops for Inclusion In the OTR Catalogue.

2. | am pleased to know that the Filing Workshops have
been successful In meeting an Agency requirement. Our Clerical
Training instructors essure me that the success [s largely the
result of the cooperation and assistance given them by the
members of your Staff.

5
7~ MATTHEW BAIRD =
"~ Director of Tralning
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Remarks:

Ed:

Here are 25 coples announcing the next
Filing Workshop; the cne for DDP Area ig
scheduled for 2L Jamary at 1402 "I" building.

The aitendance &t last years workshop
was excellent and I think that they are
generally considered to be profiteble. If
you need additional copies of this armcmcegeny,
let ne know.
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